
   

 

We are excited you will be joining us for the 
First WISC Association Conference! 

 

We want to make sure you have a seamless experience, so we request that you read 
this document completely prior to registering. We want to ensure that all those 
registering have all the tools and information for success. We have learned that you can 
never have too much information. As well, this is a multi-day and multi-presenter event, 
and we have had to make some changes to the previous process. 

To Start, you are about to purchase Conference Tickets. Below are details initiated to 
assist the process to purchase Conference Tickets and answer any questions in 
advance.  

There is a ‘Registration Checklist’ at the end to assist you in the process. 

The WISC Association asks that you check your Junk folder if you do not see emails from WISC or 
Accelevents, as there are current challenges with Outlook 365. 

Please mark WISC emails as safe sender and request not to block. We do not want you to miss or loose any 
information and updates. 

 



   

 

 

Conference Ticket Prices: 

Quantity purchased at 
Registration* 

Cost per Conference 
Ticket** 

    
Individual 1 - 4 $195.00 

   
Individual 5 - 9 $170.00 

   
Individual 10+ $150.00 

 
 * To receive the quantity discount as noted, one individual must make the purchase and 

then enter the additional Attendees. Each Attendee entry must have their First and Last 
name, and the email they will be using to access the Conference, and their Company 
(Company not mandatory yet). 

 
 ** As noted, for a volume discount, the quantity entered must be the number of tickets 

being purchased/registered at the time. The attendees do not have to be from the same 
organization. What is required is that there is a single purchaser for the entire order. 

 
 When you enter the ticket quantity on the main page and the quantity is eligible for a 

discount, it will not immediately show until you click on 'Get Ticket' and enter your Cart, 
where you will want to confirm the quantity, one more time, prior to entering the Payment 
and Registration page. 

 
 If you change the quantity of Conference Tickets in your Cart, make sure to refresh your 

cart. 
 

 It is important, if you entered tickets, then exited the site, returned, confirm those tickets 
are no longer in your cart when you click on 'Get Tickets' and are in your Cart. 

 
 Once you have confirmed your quantity, you can then click on ‘Proceed to Checkout’. 

 
 This is the page where you need to enter each attendee, as noted above prior to Clicking 

on ‘Save & Checkout’ – which is found at the end (bottom of the page) of all the 
attendee(s) list. 
 

  
 
 
 
 
 
 
 
 
 



   

 

 
 Note: if you are also an attendee and the purchaser for a quantity of attendees, you will 

need to enter your detail in the attendee list. The purchaser is not automatically added 
as an attendee!  

 
 Once you have entered the attendees, click on ‘Save & Checkout’ you will be on the 

payment page. You can pay by either MasterCard, Visa, or eTransfer/Interac. These 
details are clear on the ‘Checkout’ page. 

 
 You do have the option, should you require, on the ’Checkout’ page, to either ‘Return to 

cart’ or ‘Edit attendee info’. 
 

 If you have received a ‘Coupon’ because you are either a Sponsor or Exhibitor, you will 
need to input the coupon on this page at the top left of the Checkout page. If you do not 
enter the Coupon, it will ask you to complete Payment details before you can proceed.  
 

 The purchaser will receive their receipt email with the payment confirmation or details 
related to an eTransfer/Interac payment. 
 

 Each attendee that was entered will receive an email that will give them the specific 
details related to completing the registration to attend the Conference. The instructions 
will explain how they will receive the surprise craft package, the code, and instructions to 
download the eBook, and the link to order the wine – priced just for the WISC 
Association Conference.  
 

 The email that each attendee will receive will be from the Conference platform – 
Accelevents. The details in this email will specify the next, and required steps, each 
attendee must complete prior to Monday June 14, 2021. 
 

We hope you found this helpful, as we noted, do not hesitate to forward any question.  

Thank you, and we look forward to connecting during the conference. 

WISC Association 

Registration Checklist 

☐  Registered and paid, either as an individual, or multiple, attendee(s), through the WISC Association 
website. 

☐  Confirmed that email(s) were received for both the purchase and for each attendee. (Please Check 
‘Junk Folder’) 

☐  If the email(s) does not arrive in any folder, email WISC Association at 
questions@wiscassociation.com making sure subject line includes ‘WISC Conference Purchase’ and the 
body of your email please include the purchaser and attendee(s) name and their respective emails, that 
have not received in any of their email folders. 

☐  The WISC Association will resend the email(s) and confirm that the email on file matches, as 
necessary. 

 

mailto:questions@wiscassociation.com


   

 

 

☐  Once the emails have arrived, in the next 24-hours, you should receive your email from Accelevent with 
what you need to do to complete your profile and get WISC the necessary information to arrange for the 
delivery of your Craft Crate. (Please Check ‘Junk Folder’) 

☐  If email is not received, follow the same instructions in Step 3 above. Include ‘Accelevent Registration’ 
in the Subject line. 

☐  The WISC Association will resend the email and confirm that the emails match, as necessary. 

☐  Once you receive your Accelevent email, read the details enclosed, then click the link at the bottom of 
the email to access Accelevents, set-up your profile – we require a physical address for the Craft Crate, 
details about the eBook and Wine, then mark all the Sessions and events that you will want to attend and 
receive reminders for the 3-day Conference.  

You are all set! 


